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( Obligation of Public Authority to publish particular U/s. 4 (I) (b) of Chap.II of Right to Information Act) 

  

  

Manual - 1
Particulars of Organization, Function and Duties

Sec. 4(1)(b)(1)

  

(1)               Aims and objective of Organization                                                                              The main aim and objective of the Tahasil is to

(a)     Revenue  collection 

(b)    Distribution of waste land to home stead less, landless persons 

(c)     Maintenance of record of rights & uptodation of land records 

(d)    Safeguard of the Govt. land from unauthorized encrochment 

(e)     Settlement of sairat sources and collection of auction sale amount 

(f)      Computerisation of land records 

(g)    Issue of misc-certificates such a caste, resident etc. 

(h)    Inspection and supervision of R.I.Circles 

(i)      Relief distribution of natural calamities such as flood, cyclone etc. 

(j)      Disposal of all type of revenue cases as per law 

(k)     Collection of water rate 

(l)      Preparation of F.I.C. & distribution to rayat, supervision of paddy procurment 

(m)   Preparation and distribution of land pass book


(2)                          Mission / Vision
 
(a)     Augmentation of revenue 

(b)    To achieve the target in revenue collection 

(c)     Distribution of house site / agriculture land 

  


(3)
Brief history and background of establishment
 

  


This Tahasil was started functioning since 1.06.1977 . The Tahasil boundary is adjacent to Bheden Tahasil in north , Sambalpur Tahasil in east and  Bargarh Tahasil in south.

  

       (4)            The total geographical area of this Tahasil is Ac. 99,279.84 dc.  The total nos. of R.Is. Citcle is 19. Total nos. of revenue village is 80. Total nos. of G.Ps. is 26.

  

(5)                      Organisation  Chart                                                                                                                               a) Court of Tahasildar 

b) Court of Addl. Tahasildar 

c) Revenue Section 


d) Estt. Section 


e) Touzi Section 


f) Encroachment Section 


g) Lease Section 


h) Irrigation Section 

 i)OLR Section                                                                    

j)Be-bandobast Section 


k) Nizarat Section 


l) Mutation Section 


n) Misc-Certificate Section 


n) OPDR Section 


o) Gen-Misc. Sction 


p) Recordroom and coping Section 


q) Emergency Section 


r) Computer Section 


s) Alienation Section 

  

B.                         Staff Strength 
  


Tahadildar                                                                          :- 01 


Addl. Tahasildar



:- 02 


Head Clerk


:- 02 


Sr. Clerk 


;- 06 


Jr. Clerk 


:- 10 


Driver 


:-01 


Rev. Supervisor



:- 03 


Rev. Inspector



:- 16 


A.R.I.




:- 14 


Amin




:- 10 


Daftary




:-01 


Peon




:- 24 


Choukidar


:- 02
 


Pro. Server


:- 03
 


Khalasi




:- 14 


Chainman




:-02 

  

6.
Allocation of buisiness : 

  


The Tahasildar is empowered to dispose of cases relating to mutation, eviction of encrochment, partition, conversion, distribution of ceiling surplus land , issue of misc-certificate-resident , caste, Income etc, granting of certified copies, settlement of sairat sources, settlement of Govt. land for house site and agricultural purpose, establishment matter, drawing  and disbursing of monthly salaries, disposal of certificate cases under OPDR Act. & issue of F.I.C. to rayat.  The Addl. Tahasildar are empowered to dispose of cases relating to mutation, eviction of encrochment , lease , misc-certificate such as residential, caste, Income etc. and  granting certified copies. 

  
Revenue Section 
  


Monthly progress report, correspondence on revenue matters, F.I.C., Land pass Book. 

  


Estt. Section 
  


All service matters relating to the officers and staff working under the control of the Tahasildar, pensions, increments, etc. of the staff. 


Touzi Section 
  


Processing of the case records for auction/lease of sairat sources and preparation of the DCB of the Tahasil and maintenance of different register for collection of revenue of the Tahasil. 


Encroachment Section 

Encroachment case records relating to the unauthorized occupation of Govt. land 

  


Lease Section 
  


Case records relating to the settlement of House site / settlement of waste land for house site and agricultural purpose. 


                                Irrigation Section 
  


Assessment of compulsory basic water rate / fluctuation water rate,  remission of water rate etc . 

  

  


                               O.L.R. Section 
  

                Partition, conversion  of  Agricutural land  and distribution of  C.S.Land/ 

  


                              Be-bandobast Section 
  

                 Assessment of revenue  & change of status of be-bandobasts land. 

  


                              Nizarat Section 
  

                Collection  from revenue Inspectors / General public and depositing the same in proper account in Treasury. 

  


                              Mutation Section 
  

                 Case records relating to correction of ROR and updation of land records. 

  


                             OPDR  Section 
  

                       Case records relating to collection of arrear land revenue. 

  


                            General & Misc. Section 
  

                      Regading enquiry report of Rehabilitation scheme. 

  


                            Grievance Section 
  

                      Disposal of grievance petition. 

  

                                                             Record room 
  

                     Issue of certified copies and crrection of ROR in Mutation cases, House site , Lease cases etc. 


                        Emergency Section 
                    Enquiry report relating to the flood, fire accident, sun stroke death etc. 

Misc-certificate Section


                                                                                                                                                                                                                                              Issue of misc-certificate like residential/SEBC/OBC/Caste/Income/Nativity/Valuation etc.

  


                  Computer Section 
  
               Land records entries  in computer and issue of certified copies etc. 

  


                Alienation Section 
             Allotment of lands to the different Govt. Deptt. & Public institution.

  

  

7
Duties to be performed to achieve the mission :
1.   Tour to different villages to collect the application form of the homesteadless persons and process the case records in pro-active manner. 

2.   conducting tour to the villages along with the R.Is. for collection of revenue to achieve the target. 

3.   Prompt response to the natural calamities to reduce its adverse effect. 

4.   Conducting camp courts for early disposal of the revenue cases.    

  

  

8. 


Details of service renders :


Tahasildar is the principal revenue officer at the tahasil level and custodian of Govt. land under his jurisdiction. His primary dury is to collect revenue and maintenance of land records. As irrigation officer the Tahasildar has to ensure the assessment of water rate in time and ensure smooth flow of irrigation water in the canal. The tahasildar has to ensure distribution of waste land to homestead less/ landless persons. The Tahasildar has  to report the effect of natural calamities as earlier as possible to reduce its adverse effect upon the common people, As a Executive Magistrate he has to maintain the law and order situation  as and when entrusted by the SDM/ADM and the District Magistrate. Besides a lot of miscellaneous business has to be managed by the Tahasildar as and when assigned by the superior authorities. 

  

  

9.
Citizen interraction
  

                                   Attending jana samparka sibir, cultural utsaba, legal literacy camp and grievance cell. ( grievance cell is conducted in each working Saturday).

  

10.                         Postal address of the main office attached/sub-ordinate office etc.

  

1.
Tahasildar, Attabira
At-Po/-Attabira,Dist.-Bargarh. 

2.
R.I. Attabira

             ----------do------------. 

3.
R.I. Godbhaga



Godbhaga, Dist.-Bargarh



4.
R.I. Kumelsingha



 Kumelsingha, - Bargarh 

5. 
R.I. Kadobahal



 Kadobahal- Bargarh 

6. 
R.I. Larambha



 Larambha – Bargarh 

7. 
R.I. Silet



      At- Silet, Po- Lahanda, Bargarh 

8. 
R.I. Pahadsirgida


    At-Po/- Pahadsirgida, Bargarh


9. 
R.I. Tamparsara



Tamparsara, Bargarh 

10. 
R.I. Kulunda




Kulunda, Bargarh


11. 
R.I. Tope




Tope, Bargarh



12. 
R.I. Janhapada



Janhapada, Bargarh


13. 
R.I. Manapada



Manapada, Bargarh


14. 
R.I. Lachida




Lachida, Bargarh


15.       R.I. Hirlipali




Hirlipali, Bargarh


16. 
R.I. Bugbuga


  At- Bugbuga, Po-Kulunda, Bargarh


17. 
R.I. Jhilminda



  At-Po-Jhilminda,  Bargarh


18. 
R.I. Kharmunda
   
                     Kharmunda, Bargarh


19. 
R.I. Chakuli

             At- Chakuli, Po- Saranda, Bargarh


20. 
R.I. Haldi



  At-Po- Haldi, Bargarh 

  

  

  

11.  Map of Office location 
  

                                         Attached in a separate sheet. 

  
12.  Working hour both for office and public 

  

10 A.M. to 5 P.M. with a launch break from 1.30 P.M. to 2 P.M. both for public and office. In emergency situation the office function 24 hour . 

  

13. 
 Public interaction if any 

  

                                         As enumerated in point 9. 

  

14. 
Grievance redress mechanism 

  

The grievance petitions are being enquired through the R.Is. & Rev. Supervisors and action are being taken as per rule. In serious nature of Grievance the Tahasildar/ Addl. Tahasildars conduct enquiry and take actions immediately. 
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Powers and duties of Officers and Employees 

(Section 4 (I)(b)(ii)


Powers and duties of officers and staff 
  

  

	Sl.No
	Designation of post
	                            Powers 
  
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1 
	Sri R.L.Das,OAS, Tahasildar 
	Head of Tahasil Office 
	Disposal of all funds allotted 
	Tahasildar & Revenue Officer 
	-- 
	-- 

	2 
	Sri S.K. Singh, OAS, Addl. Tahasildar 
	Overall supervision of Tahasil Office – R.I.Office 
	 Nil 
	Addl. Tahasildar & Revenue Officer 
	- 
	- 
  

	3 
	Sri S.K.Mishra, OSCS, Addl. Tahasildar 
	I/c of computer cell 
	Nil 
	OIC, Record Room & Mutation  Officer 
	- 
	- 

	4 
	Sri A. Bhoi, Head Clerk 
	  
	  
	  
	  
	Supervision of all section checking of cash Book 

	5 
	Sri S.K. Sahu, Sr. Clerk 
	  
	  
	  
	  
	Estt. / Bill 

	6 
	Sri R.N.Panda, Sr. Clerk 
	  
	  
	  
	  
	Touzi 

	7 
	Sri Debraj Padhan, Sr. Clerk 
	  
	  
	  
	  
	Gen-Misc./Rev./ – Irrigation 

	8 
	Sri B.P.Mishra, Sr. Clerk 
	  
	  
	  
	  
	Record Keeper I/c- Audit 

	9 
	Smt. A.Tripathy, Sr. Clerk 
	  
	  
	  
	  
	OPDR 

	10 
	Sri B.B.Majhi, Jr. Clerk 
	  
	  
	  
	  
	Nizarat 

	11 
	Sri J.Barik, Jr. Clerk 
	  
	  
	  
	  
	Bench Clerk of  Alienation/ Encroachment/ 
Mutation 

	12 
	Sri K.C. Acharya, J.C. 
	  
	  
	  
	  
	OPDR/Mutation Peskar 

	13 
	Sri S.K.Nayak, J.C. 
	  
	  
	  
	  
	Computer assistant/ encroachment 

	14 
	Sri S.K.Pattanaik. J.C. 
	  
	  
	  
	  
	Asst. to estt./Bill section /grievance 

	15 
	Sri C. Dip, J.C. 
	  
	  
	  
	  
	Issue/receive  & despatch 

	16 
	Sri R.Panda,J.C. 
	  
	  
	  
	  
	Asst. Nazir & Copiest in Record Room 

	17 
	Sri S.K. Dora, J.C. 
	  
	  
	  
	  
	Misc. Cetificate 

	18 
	Sri M. Jal,J.C. 
	  
	  
	  
	  
	Demarcation 

	19 
	Sri H. Thapa, J.C. 
	  
	  
	  
	  
	OLR & HLO 

	  
20 
	  
Sri M. Munda, Rev. Supervisor 
	  
	  
	  
	  
	  Supervisor and 
collection of L.R., cheking of Registers. Of R.I. office, saltamami etc. 

	21 
	Sri P.C.Mahapatra, Rev. Sup.  
	  
	  
	  
	  
	---do--- 

	22 
	Sri T. Bagar, RI, Attabira 
	  
	  
	  
	  
	Collection of land Rev. etc. 

	23 
	Sri M.S.Basu, RI, Godbhaga 
	  
	  
	  
	  
	--do-- 

	24 
	Sri G.C.Sarkar, Amin, In-charge RI, Kumelsingha 
	  
	  
	  
	  
	--do-- 

	25 
	Sri D.N.Behera,In-charge, Kadobahal RI 
	  
	  
	  
	  
	--do-- 

	26 
	Sri P.Sahu, RI, Larambha 
	  
	  
	  
	  
	--d-- 

	27 
	Sri N.N.Behera, RI, Silat 
	  
	  
	  
	  
	--do-- 

	28 
	Sri A.P.Bhoi, RI,Pahadsirgida 
	  
	  
	  
	  
	--do-- 

	29 
	Sri S.K. Tripathy, RI, Tamparsara 
	  
	  
	  
	  
	--do-- 

	30 
	Sri N. Behera, RI, Kulunda 
	  
	  
	  
	  
	--do-- 

	31 
	Sri R.K.Mishra, RI, Tope 
	  
	  
	  
	  
	--do-- 

	32 
	Sri G.C.Naik, ARI, In-charg Ri, Janhapada 
	  
	  
	  
	  
	--do-- 

	33 
	Sri S.Chouhan, ARI in-charge RI, Manapada 
	  
	  
	  
	  
	--do-- 

	34 
	Sri M. Chand, RI, Lachida 
	  
	  
	  
	  
	--do-- 

	35 
	Sri K.K.Nath, RI, Hirlipali 
	  
	  
	  
	  
	--do— 

	  36 
	  Sri R.K.Maharana RI, Bugbuga 
	  
	  
	  
	  
	--do-- 

	37 
	Sri Pion Mirdha, RI, Jhilminda 
	  
	  
	  
	  
	--do-- 

	38 
	Sri D.R. Sahu, RI, Chakuli 
	  
	  
	  
	  
	--do-- 

	39 
	Sri B.K.Sara, ARI, in-charge RI, Haldi 
	  
	  
	  
	  
	--do-- 

	40 
	Sri N.Bhoi, RI, Kharmunda 
	  
	  
	  
	  
	--do-- 

	41 
	Sri K.Naik, RI 
	  
	  
	  
	  
	attached to Record Room 

	42 
	Sri K. Sahu, RI (LR), 
	  
	  
	  
	  
	Attached to Touzi Section 
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          Procedure followed in decision-making process
 
       Section 4(1)(b)(iii)

  

  


The procedure can be described both in narrative form and through Flow Process Chaart. In narrative form the stages through which a proposal passes, the levels at which it gets examined and the final authority to which it has to go for approval may be explained. 

  


The Flow Process Charts can give a comprehensive process as may be seen from the following illustration of preparing a food card. 

  

Flow process chart for issue of food card

  

	Sl. No
	Activity
	Level of action
	Time frame

	1
	To receive the application and put a diary no.
	Dealing assistant issue a record
	Same day

	2
	To mark application to concerned dealing assistant
	Head clerk
	Same day

	3
	 Put up before the tahasildar
	DAs
	Within next three day

	4
	Decision made by the Tahasildar
	Tahasildar
	Next day


Such charts may be prepared for major functions.

  

  

Manual - 4
Norms set for the discharge of functions
Section 4(1)9b)(iv)
  
Details of norms and standards set out can be given in respect of various activities. Some of the norms are indicated below as an illustration.

  

  

Illustration

  
	Sl. No
	              Activity 
	Time frame/norm
	Remarks

	1
	Diary of letter 
	3 minute per letter 
	Deliver the letters to the concerned D.A. 

	2
	Issue of letter 
	--do-- 
	-- 

	3
	Dispatch register 
	5 minute per letter 
	Register daks including entry in the peon book 
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Rules, regulations, instructions, manuals and records for discharging functions
Section 4(1)(b)(v)
  
  
Prepare a list of rules, regulations, instructions, manuals and records for discharging functions available with the public authorityu for the smooth discharge of its functions.

  

  


List of regulations, instruction, manuals and records 
  

	Sl.

No
	Name of the act, rules,

Regulations etc.
	Brief gist of the

Contents
	Reference

No. if  any
	Price in case of

Priced  publication

	1
	Service code 
	 Service matter 

Of Govt. servants 
	  
	  

	2
	GPF Rule 
	Provident fund 

Matter 
	  
	  

	3
	OCS (pension) rule 
	Pension matter 
	  
	  

  

	4
	OGFR Vol. I & II 
	Financial matter 
	  
	  

	  

5
	OTC Vol. I & II 
	Bill budget 

Matter 
	  
	  

	6
	OCS (CCA) Rules 
	Proceedings 
	  
	  

	7
	 OT Rules 
	Traveling allowance matter 
	  
	  

	8
	Orissa Govt. servant conduct rules 
	Govt. servant conduct 
	  
	  

	9
	Orissa nizarat manual 
	Management of nizarat 
	  
	  

	10
	Manual of tahasil accounts 
	Tahasil accounting procedure 
	  
	  

	11
	OGLS Act 1962 & rules 1985 
	Alienation of govt. land and dereservation of govt. land 
	  
	  

	12
	Orissa relief code 
	Regarding relief operation in natural calamities 
	  
	  

	13
	Orissa record manual 
	`maintenance of records 
	  
	  

	14
	OLR Act & rules 
	Land reform matters 
	  
	  

	15
	Orissa mutation manual 
	Correction of ROR and updation of land records 
	  
	  

	16
	OPLE Act 
	 Eviction of unauthorized encroachment over govt. land 
	  
	  

	17
	OPDR Act 
	Collection of arrear land revenue 
	  
	  

	18
	Orissa Irrigation Act 
	Assessment of water rate and prevention of mischief in irrigation network 
	  
	  

	19
	 OMMC Rules 
	 Settlement of sairat sources 
	  
	  

	20
	Orissa Misc. Certificate Rules1984 
	Residential certificate/income certificate/legal heir certificate 
	  
	  

  

	21
	 Orissa caste certificate rules, 1980 
	SC, ST & OBC/SEBC certificate 
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A statement of the categories of documents that are held by it for under its control
Section 4(1)(b)(vi)
  

         Details of the records available may be made in a statement form, wing wise, unit wise, branch wise and it may be got tabulated, indezed and cagtalogued. ( An illustrative list is given below) 
  

  

A statement of the categories of documents held

  

	So.

No
	            Nature of record
	Details of

Information available
	Unit/section where available
	Retention period, where available

	1
	Transfer posting of RIs staff 
	  
	Dealing Asst. 

(Establishment) 
	  

	
	Roster arrangement 
	  
	--do-- 
	  

	
	Taining of revenue field staff 
	  
	--do-- 
	  

	
	Miscellaneous training of officers/staffs 
	  
	--do-- 
	  

	
	Service verification report 
	  
	--do-- 
	  

	
	Pay fixation of officers/staffs 
	  
	--do-- 
	  

	
	Sanction of increments/house rent/ approval of tour diaries/ service book of staffs 
	  
	--do-- 
	  

	
	Acquattance roll/TA/Pay bill 
	  
	--do-- 
	  

	2
	ROR/ Maps 
	  
	Record keeper incharge 
	  

	3
	All types of files pertaining to monetary transaction 
	  
	Nazir 
	  

	4
	Audit report/ Inspection report 
	  
	DA audit 
	  

	5
	Alienation case records/settlement of govt. land for homestead and agriculture purpose 
	  
	DA Lease 
	  

	6
	Conversion cases/partition cases/ceiling cases 
	  
	DA OLR 
	  

	7
	Sairat case records/temporary permit or minor mineral/case records relationg to illegal lifting of minor mineral 
	  
	DA Tauzi 
	  

	8
	Sun stroke dead lightening cases/house damage list of natural calamities 
	  
	DA Emergency 
	  

	9
	Assessment of water rate/joint verification command area 
	  
	DA Irrigarion 
	  

	10
	Inspection note of officers/rehabilitation reports 
	  
	DA General & Misc 
	  

	11
	OPLE cases 
	  
	DA Encroachment 
	  

	12
	OPDR cases 
	  
	DA Certificate 
	  

	13
	Residential/income/caste/legal heir/OBC/SEBC certificate 
	  
	DA Misc. certificate 
	  

	14
	Mutation cases 
	  
	DA Mutation 
	  

	15
	Be-bandobasta matters 
	  
	DA OEA 
	  

	16
	Service of process/ Form/ Stationary/Salable Map/Stock & stock. 
	  
	Asst. Nazir 
	  


Manual  - 7

Section 4 (1)(b)(vii)
  

               Details of consultative committees and other bodies with which consultations are held 


Not applicable 

  

Manual  -8
A statement of boards, council, committees and other bodies constituted
Section 4(1)(b)(viii)
  
Not applicable

Manual  - 9
Directory of officers and employees
Section 4(1)(b)(ix)
  


Directory 
	Sl.

No. 
	         Name and designation 
	  Office phone no. 
	    Email address 

	  
	Tahasildar/ Addl. Tahasildar  & all staffs 
	06682-220262 
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         The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations 
Section 4(1)(b)(x)
	Sl 

No 
	                      Name and designation 
	Pay scale/monthly remuneration 

	1 
	  Sri  R.L.Das OAS, Tahasildar 
	Rs. 6500 to 10500/- 

	2 
	  Sri S.K.Singh, OAS, Addl. Tahasildar   
	--do-- 

	3 
	  Sri S.K.Mishra,OSCS, Addl. Tahasildar 
	--do-- 

	4 
	   Sri        A.Bhoi, Head Clerk 
	Rs.    5000 to 8000/- 

	5 
	   Sri Mati Munda, Rev. Supervisor 
	Rs.   4750 to 7500/- 

	6 
	   Sri P.C. Mahapatra, --do-- 
	--do-- 

	7 
	   Sri    S.K.Sahu, Sr. Clerk 
	Rs.  4000/- to 6000/- 

	8 
	   Sri        B.Mishra, --do-- 
	--do-- 

	9 
	   Smt. A.Tripathy, --do-- 
	--do-- 

	10 
	   Sri R.N.Panda, --do-- 
	--do-- 

	11 
	   Sri   D. Pradhan, --do-- 
	--do-- 

	12 
	    Sri   S.K.Pattanaik, Jr. Clerk 
	Rs.     3200 to 4000/- 

	13 
	   Sri         B.B.Majhi, --do-- 
	--do-- 

	14 
	   Sri    M. Jal, --do-- 
	Rs.    3050 to 4590/- 

	15 
	   Sri   S.K.Nayak, --do-- 
	--do-- 

	16 
	   Sri    C.Dip, --do-- 
	--do-- 

	17 
	   Sri     J.Barik, --do-- 
	--do-- 

	18 
	   Sri   R.P.Panda, --do-- 
	--do-- 

	19 
	   Sri     S.K.Dora, --do-- 
	--do-- 

	20 
	   Sri    K.C.Aacharya, --do-- 
	--do-- 

	21 
	   Sri H.K.Thapa, --do-- 
	--do-- 

	22 
	   Sri      R.K.Mishra, Rev. Inspector 
	--do-- 

	23 
	   Sri     P.Sahu, --do-- 
	Rs. 3200 to 4900/- 

	24 
	   Sri        T. Bagar, --do-- 
	--do-- 

	25 
	   Sri  M.K.Basu, --do-- 
	--do-- 

	26 
	   Sri     D. Sahu, --do-- 
	Rs.  3050 to 4590/- 

	27 
	  Sri  N.N.Behera, --do-- 
	--do-- 

	28 
	   Sri        K.K.Nath, --do-- 
	--do-- 

	29 
	   Sri  N. Behera, --do-- 
	--do--- 

	30 
	   Sri     M.Chand, --do-- 
	--do-- 

	31 
	   Sri S.K.Triparhy, --do-- 
	--do-- 

	32 
	   Sri   K.R.Sahu, --do--- 
	--do-- 

	33 
	   Sri        Peon Mirdha, --do-- 
	--do-- 

	34 
	   Sri              A.P.Bhoi, --do-- 
	--do-- 

	35 
	   Sri           R.K.Maharana, --do-- 
	--do-- 

	36 
	   Sri  K.Nath, ---do-- 
	--do-- 

	37 
	   Sri    N.Bhoi, --do-- 
	--do-- 

	38 
	    Sri    D.Bahuka, driver 
	--do-- 

	39 
	    Sri       G.C.Sarkar, Amin 
	Rs.  2750 to 4400/- 

	40 
	    Sri      N.Rout, --do-- 
	--do-- 

	41 
	    Sri S.B.Panda, --do--- 
	--do-- 

	42 
	    Sri       G.S.Pattnaik, --do-- 
	--do-- 

	43 
	    Sri B.Mahanand, --do-- 
	--do-- 

	44 
	   Sri     N. Rana, --do-- 
	--do-- 

	45 
	   Sri    P.Barik, --do-- 
	--do 

	46 
	   Sri J.Patel, --do-- 
	--do-- 

	47 
	   Sri  D.Bisi, --do-- 
	--do-- 

	48 
	   Sri  R. Budek, ARI 
	Rs.  2650 to 4000/- 

	49 
	    Sri   D.N.Behera, --do-- 
	--do-- 

	50 
	   Sri     G.C.Naik, --do-- 
	--do-- 

	51 
	   Sri  S.Chouhan, --do-- 
	--do-- 

	52 
	   Sri      K.Das, --do-- 
	--do-- 

	53 
	   Sri    B.K.Sara, --do- 
	--do-- 

	54 
	    Sri  B.Mishra, --do-- 
	--do-- 

	55 
	    Sri   M.Rai, --do-- 
	--do-- 

	56 
	   Sri      D.Padhan, --do-- 
	--do-- 

	57 
	  Sri    R.K. Sahu, --do-- 
	-do-- 

	58 
	  Sri  D.Budek, --do-- 
	--do-- 

	59 
	   Sri      P.M.Das. –do-- 
	--do-- 

	60 
	   Sri     K.C.Rath, Daftary 
	Rs.    2650 to 4000/- 

	61 
	   Sri  B.Mallik, Chainman 
	Rs.   2610 to 3540/- 

	62 
	   Sri N.K.Mishra, Peon 
	--do-- 

	63 
	    Sri    C.C.Kumbhar, --do-- 
	--do-- 

	64 
	    Sri   R.N.Swain, --do-- 
	--do-- 

	65 
	    Sri B.Sahu, --do-- 
	Rs.  2550 to 3200/- 

	66 
	    Sri      R.C.Bag, --do-- 
	--do-- 

	67 
	    Sri    S.Rai, --do-- 
	Rs.  2610 to 3540/- 

	68 
	    Sri     R.Bag, --do-- 
	Rs.  2550 to 3200/- 

	69 
	     Sri    T. Jal, --do-- 
	Rs.   2610 to 3540/- 

	70 
	     Sri        H.K.Sahu, --do-- 
	Rs. 2550 to 3200/- 

	71 
	     Sri B.Bhoi, --do-- 
	--do-- 

	72 
	     Sri       B.Pradhan,--do-- 
	Rs. 2610 to 3540/- 

	73 
	     Sri      Smt. T. Mirdha, --do-- 
	Rs. 2550 to 3200/- 

	74 
	     Sri  R. Pandey, --do-- 
	Rs.  2610 to 3540/- 

	75 
	    Sri     F.M. Jagdda;a, --do-- 
	--do-- 

	76 
	     Sri      K.C. Sahu, --do-- 
	Rs.  2550 to 3200/- 

	77 
	     Sri    D.Chand, --do-- 
	Rs.  2610 to 3540/- 

	78 
	     Smt. Sita Sahu, --do 
	Rs. 2550 to 3200/- 

	79 
	    Sri A.K.Jaiswal, --do-- 
	Rs. 2610 to 3540/- 

	80 
	    Sri  P.K.Mahapatra. –do-- 
	--do-- 

	81 
	     Smt. A.Bhoi, --do-- 
	Rs.  2550 to 3200/- 

	82 
	     Smt. P. Behera, --do-- 
	Rs. 2610 to 3540/- 

	83 
	     Sri      P.Sahu, --do-- 
	Rs.  2550 to 3200/- 

	84 
	     Sri  P.N.Barik, --do-- 
	Rs.  750 to 940/- 

	85 
	     Sri       G.Biswal, Khalasi 
	Rs.  2610 to 3540/- 

	86 
	      Sri  J.R.Mahapatra, --do-- 
	--do-- 

	87 
	      Sri  K.Behera, --do-- 
	Rs.  2550 to 3200/- 

	88 
	      Sri B.Mahanand, --do-- 
	--do-- 

	89 
	      Sri R.C. Padhan, --do-- 
	Rs.  2610 to 3540/- 

	90 
	      Sri  B.N.Samanta, --do-- 
	--do-- 

	91 
	      Sri H.Bhoi, --do-- 
	--do-- 

	92 
	       Sri P.K.Pradhan, --do-- 
	--do-- 

	93 
	        Sri   P.N.Naik, --do-- 
	--do-- 

	94 
	         Smt. R. Sahani, --do-- 
	Rs.  2550 to 3200/- 

	95 
	          Sri    S. Bhoi, --do-- 
	--do-- 

	96 
	          Sri    L.K.Barge, --do-- 
	--do-- 

	97 
	          Sri M.S.S.Dora, --do-- 
	--do-- 

	98 
	          Sri   S.Gokhra, --do-- 
	--do-- 

	99 
	          Sri  N.Behera, Choukidar 
	Rs.  2610 to 3540/- 

	100 
	          Sri R.Naik, --do--    . 
	--do-- 

	101 
	           Sri J. Sahu, Process Server 
	Rs. 2610 to 3540/- 

	102 
	          Sri B. Sahu, --do-- 
	--do-- 

	103 
	          Sri P.Mahananda, --do-- 
	--do-- 


    

Manual - 11
The budget allocated to each agency
Section 4(1)(b)(ix)

Non-plan Buget
	Major head 
	Activities to be performed 
	Sanctioned budget 
	Budget  estimate for 2006-07 in Rs. 
	Revised estimate for 2005-06 in Rs. 
	Expenditure for the last year 2004-05 in Rs. 

	3-2029 land revenue – Tahasil accounts 
	  
	PAY
	5652120 
	4680000 
	3746258 

	
	  
	DA 
	3624400 
	3069200 
	2300931 

	
	  
	HRA 
	236000 
	231000 
	190180 

	
	  
	OA 
	7000 
	6000 
	2020 

	
	  
	RCM 
	110000 
	70000 
	18200 

	
	  
	TE 
	150000 
	140000 
	36400 

	
	  
	Elect. Charges 
	80000 
	70000 
	62000 

	
	  
	Water charges 
	2400 
	2400 
	625 

	
	  
	Tel. Charges 
	20000 
	18000 
	9250 

	
	  
	Motor veh. 
	90000 
	340994 
	26999 

	
	  
	O.C. 
	130000 
	140777 
	21000 

	
	  
	RRT
	7500 
	60672 
	32270 


Plan budget

Not applicable

    
Manual - 12
The manner of execution of subsidy program
Section 4(1)(b)(xii)
Not applicable

Manual - 13
Particulars of recipients of concessions, permits or authorizations granted
Section 4(1)(b)(xiii)
Not  applicable

Manual - 14
Information available in an electronic form
Secton 4(1)(b)(xiv)
Manual - 15
Particulars of facilities available to citizens for obtaining information
Section 4(1)(b)(xv)
Facilities  available for obtaining information

	Sl.no 
	Facilities available 
	Nature of information available 
	Working hours 

	1 
	Notice board 
	All types of notice 
	 All hours 

	2 
	Record room 
	Certified copies as per ORM 
	10 AM To 4PM on working days 


  

Manual - 16 
Name designation and other particulars of public information officers 
Section 4(1)(b)(xvi)
  

List of public information officers 
	Designation of the officer designated as PIO 
	Postal address 
	Telephone no 
	 e-mail address 
	Demarcation of area/activities, if more than on PIO is there 

	 ASO – cum – Addl. Tahasildar 
	Office of the Tahasildar, Attabira 
	Office tel. No. 220262 (06682) 
	  
	  


  
List of assistant public information officers

	Designation of the officer designated as PIO
	Postal address
	Telephone no
	e-mail address

	Head Clerk
	Office of the Tahasildar, Attabira
	Office tel. No. 220262 (06682
	  


 

First appellate authority with in the department

	Designation of the officer designated asfirst appellate authority 
	Postal address 
	Telephone no 
	 e-mail address 
	Demarcation of area/activities, if more than one appellate authority is there 

	  

 Tahasildar
	Office of the Tahasildar, Attabira
	Office tel. No. 220262 (06682
	  
	  


Manual - 17
Other information as may be prescribed
Section 4(1)(b)(xvii)
  

          All other information as may be prescribed for disswemination shall be collated, tabulated, compiled, collected and provided in the form of manual from time to time.

  

  

