Chapter-1

Introduction
1.2. To provide certain information to the citizens who desired to have it.

1.3. Citizens of India. 

1.4. District Election officer, Bargarh. 

1.5. Not applicable.

1.6. public Information Officer Election, Bargarh. 

1.7. A citizen desirous of nay information may apply for information in form A to Public Information officer, with the required fee / cost of folio, CD charges if any in shape of Treasury Challan or cash as specified in the Schedule under the appropriate head of Account. . 

Chapter-2 (Manual . 1)
Particulars of Organization, Functions and Duties
2.1. Smooth and fair Election of Assembly as well as Parliament. 

2.2. Smooth and fair Election of Assembly as well as Parliament. 

2.3. After bifurcation from Sambalpur district this office started functioning since 01/04/1993.

2.4. Smooth and fair Election of Assembly as well as Parliament. 

2.5. Smooth and fair Election of Assembly as well as Parliament. 

2.6. As instructed by the Chief Electoral Officer, Orissa, Bhubaneswar from time to time as well as District Election Officer and Collector, Bargarh.. 

2.7. Bargarh district comprises of two Electoral Registration Officer & Returning Officer of Assembly Constituency namely Bargarh and Padampur.

2.8. Friendly and fairly.

2.9. 
NIL. 

2.10. 
NIL. 

2.11. 

	Sl. No.
	Name of the Officer
	Address

	1
	District Election Office, Bargarh
	At- Sanchaya Bhawan, Bargarh 

At/Po/Dist.- Bargarh

	2
	Electoral Registration Officer & Returning Officer of Bijepur & Bhatli & Bargarh Assembly Constituency
	Sub-Collector Office, Bargarh

At/Po/Dist.- Bargarh



	3
	Electoral Registration Officer & Returning Officer Padampur & Melchhamunda Assembly Constituency
	Sub-Collector Office, Padampur

At- Padampur

Po- Rajborasambar

Dist.- Bargarh


2.12.
10 AM to 5 PM. in all official day but beyond official hour whenever required. 

Chapter . 3 (Manual . 2)
Powers and Duties of Officers and Employees
3.1 Powers and duties of officers and employess of  Election Section, Collectorate, Bargarh

	Sl. No.
	Designation of Post
	Powers
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1
	Sri Rashmi Ranjan Nayak, OAS Deputy Collector, Election, Bargarh
	-
	Drawing & Disbursing as delegated by the Collector, bargarh
	-
	-
	Additional charge of the office of the District Election Section Bargarh in addition to his own duty i.e. Deputy Collector, Gen & Misc, Judical Section Collectorate, Bargarh.

	2
	Sri Sushil Kumar Bag, Head Clerk
	-
	-
	-
	-
	Cash, D.C. Bill, Audit, Inspection and all official correspondance.

	3
	Sri Amiya Kumar Pani, Junior Clerk
	-
	-
	-
	-
	Under Suspension w.e.f. 08/02/2007

	4
	Sri Jati Krishna Satpathy, N.W.
	-
	-
	-
	-
	Office and Godown NW.


Chapter - 4 (Manual . 3)
Rules, Regulations, Instructions, Manual and Records, for Discharging Functions
4.1. 

	Sl. No.
	Name/Title of the document
	Type of Documents
	Brief write up of the documents
	From where one can get a copy of rules, regulations, instructions, manual and records.
	Address, Telephone No., FAX, E-mail & others
	Fee charged by the Department for a copy of Rules, regulations, instructions, manual and records (if any)

	1
	2
	3
	4
	5
	6
	7

	1
	Accounts/ Establishment & Correspondance Section
	Service Audit
	Bill & Budget, D.C. Bill, inspection and Audit report
	As per prescribed in Orissa Records Manual Rules through Court fee and folio.
	06646-234364
	As per prescribed in Orissa Records Manual Rules through Court fee and folio.

	2
	Govt. Functions
	
	Assembly and Parliamentary Election, Summary Revision of E-Roll and EPIC programme.
	As instructed by the Chief Electoral Officer, Orissa, Bhubaneswar from time to time as well as District Election Officer and Collector, Bargarh
	
	As instructed by the Chief Electoral Officer, Orissa, Bhubaneswar from time to time as well as District Election Officer and Collector, Bargarh


Chapter . 5 (Manual -4)

Particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof
Implementation of Policy 
5.2 

	Sl.No.
	Subject/Topic
	Is it mandatory to ensure public participation (Yes/No)
	Arrangements for seeking public participation.

	1
	2
	3
	4

	1
	Not Applicable


Chapter . 6 (Manual -5)

A statement of the categories of documents that are held by it or under its control
6.1. 

	Sl.No.
	Category of the document
	Name of the document and its introduction in one line
	Procedure to obtain the documents
	Held by/under control of 

	1
	2
	3
	4
	5

	1
	Electoral Roll
	Electoral Roll
	By depositing folio charges @ Rs. 2/- (per folio)
	E.R.O.-cum-Sub-Collector, Bargarh / Padampur

	2
	Electoral Photo identity Card
	Electoral Photo identity Card
	Rs. 25/- is required to be deposited in cash of duplicate photo I/D card.
	E.R.O.-cum-Sub-Collector, Bargarh / Padampur


Chapter . 7 (Manual . 6)
A statement of boards, council, committees and other bodies constituted as its part
7.1. 

NIL
Chapter . 8 (Manual . 7)
The names, designations and other particulars of the Public Information Officers
8.1.   Public Information Officers :
	Sl. No.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	1
	Sri Rashmi Ranjan Nayak, OAS
	Deputy Collector, Election, Bargarh
	06646
	234364
	-
	-
	-
	At- Sanchaya Bhawan, Bargarh 

At/Po/Dist.- Bargarh


Chapter . 9 (Manual . 8)
Procedure followed in Decision Making Process
9.1    Files are being processed by the concerned dealing assistant through the Officer-in-Charge, Election to the District Election officer and Collector through the Additional District Magistrate, Bargarh and decisions are taken up according to law.

9.2 Through different rules, regulation and circulars issued from State Government from time to time. The level of a decision, process moves through Officer-in-Charge, Election level and Add. District Magistrate level.

9.3 Through correosondance.

9.4 Officer-in-Charge, Election, Addl. District Magistrate, Bargarh District Election Officer, Bargarh.

9.5 District Election Officer & Collector, Bagarh in district level and Chief Electoral Officer & Ex- Officio Commissioner-cum-Secretary to Govt. Home (Elections) Department, orissa, Bhubaneswar at state level.

9.6 Providing information in the following format for the important matter on which the decision is taken by the public authority.

	Sl. No. 1
	

	Subject on which the decision is to be taken
	Election Matter

	Guidelines / Direction, if any
	As per Election Manual

	Process of Execution
	As per Election Manual

	Designation of the Officers involved in decision making
	District Election Officer & Collector, Bagarh in district level and Chief Electoral Officer & Ex- Officio Commissioner-cum-Secretary to Govt. Home (Elections) Department, Orissa, Bhubaneswar at state level.

	Contact information of above mentioned
officers
	District Election Officer & Collector, Bargarh , Officer –in-Charge, Election, Bargarh,  ERO & Sub-Collector, Bargarh / Padampur.

	If not satisfied by the decision, where and how to appeal
	Chief Electoral Officer & Ex- Officio Commissioner-cum-Secretary to Govt. Home (Elections) Department, Orissa, Bhubaneswar


Chapter . 10 (Manual -9)
Directory of Officers and Employee
10.1 Please provide information district wise in following format 
	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	1
	Sri Rashmi Ranjan Nayak, OAS 
	Deputy Collector, Election, Bargarh
	06646
	234364


	-
	-
	At- Sanchaya Bhawan, Bargarh 

At/Po/Dist.- Bargarh

	
	Sri Sushil Kumar Bag, 
	Head Clerk
	--
	--
	--
	--
	

	
	Sri Amiya Kumar Pani, 
	Junior Clerk
	--
	--
	--
	--
	

	
	Sri Jati Krishna Satpathy
	 N.W.
	--
	--
	--
	--
	


Chapter -11 (Manual . 10)
The Monthly Remuneration Received By Each of its Officers and Employees, Including the System of Compensation as Provided in Regulations
11.1. Please provide information in following format 
	Sl.
No.
	Name
	Designation
	Monthly remuneration
	Compensation/ Compensatory Allowance
	The Procedure to determine the remuneration as given
in the regulation

	1
	Sri Rashmi Ranjan Nayak, OAS
	Deputy Collector, Election, Bargarh
	Working as additional charges and gating pay from Collectorate, Bargarh
	--
	--

	
	Sri Sushil Kumar Bag,
	Head Clerk
	Rs. 13,894/-
	--
	--

	
	Sri Amiya Kumar Pani,
	Junior Clerk

Under Suspenssion w.e.f. 08/02/07
	Rs. 4,510/- (S.A.)
	--
	--

	
	Sri Jati Krishna Satpathy
	N.W.
	Rs. 5,508/-
	--
	--


Chapter -12 (Manual . 11)
The Budget Allocated to each Agency
(Particulars of all plans, proposed expenditures and reports on  disbursement made)
NON-PLAN BUDGET

For the year 2007-08

	Head
	Activities to be performed
	Budget estimate for 2008-09
	Revised estimate for 2007-08
	Expenditure for the last year

	1-2015-Election-(Non-Plan)-X-102-Electoral Offocers
	Pay
	256900/-
	181700/-
	420266/-

	
	DP
	128454/-
	90465/-
	192754/-

	
	DA
	158000/-
	114541/-
	156231/-

	
	HRA
	15290/-
	14904/-
	29240/-

	
	RCM
	10000/-
	10000/-
	3000/-

	
	TE
	40000/-
	10000/-
	3999/-

	
	Electricity
	10000/-
	8000/-
	3200/-

	
	Water Charges
	2400/-
	2100/-
	1500/-

	
	OA
	360/-
	360/-
	7000/-

	
	RRT
	--
	--
	--

	
	Telephone
	40000/-
	17500/-
	4591/-

	
	Other contingency
	30000/-
	10000/-
	7000/-


	Head
	Activities to be performed
	Budget estimate for 2008-09
	Expenditure for the last year

	1-2015-Election-(Non-Plan)-and 0070-OAS-02-Election.
	Procurement of Election materials
	432575/-
	--

	
	Printing of Forms
	47860/-
	--

	
	Remuneration and journey expenses of polling personnel
	3814000/-
	--

	
	Remuneration and journey expenses of supervisory officers
	110000/-
	--

	
	Packet Lunch / Refreshment of  polling personnel
	282800/-
	--

	
	Vehicle Arrangement
	2610000/-
	--

	
	Installation of call charges of Telephone & Fax


	47000/-
	--

	
	Light & , Mike Arrangement
	237000/-
	--

	
	Barricades
	200000/-
	--

	
	Booth Arrangement
	189200/-
	--

	
	Temporary structure
	25000/-
	--

	
	Amenities of polling station
	47300/-
	--

	
	Supply of medicine packets to polling parties.
	45000/-
	--

	
	Presiding officers contingencies
	73500/-
	--

	
	Remuneration to Counting personnel
	89500/-
	--

	
	Packet Lunch / Refreshment of  counting personnel
	41000/-
	--

	
	Videography
	92000/-
	--

	
	Purchase of office stationery
	140000/-
	--

	
	Repair of Strong room
	110000/-
	--

	
	Miscellaneous Expenditure
	340000/-
	--


Chapter - 13
The Manner of Execution of Subsidy Programmes
NIL

Chapter -14 (Manual -13)
Particulars of Recipients of Concessions, permits or
authorization granted by it

NIL

Chapter . 15 (Manual - 14)
Norms set by it for the discharge of its functions

NIL
Chapter -16 (Manual -15)
Information available in an electronic form
Through NIC, Dist. Unit, Bargarh ( Ori.nic.com)
Chapter -17 (Manual -16)
Particulars of the facilities available to citizens for obtaining information
1. Through newspaper.

2. Notice Board.

3. Inspection of Records in the office.

4. System of issuing of copies of documents

5. Printed manual available i.e. Electoral Rolls.

6. Website of the Public Authority.

Chapter -18 (Manual -17)
Other Useful Information
18.1  Regarding supply of information on Election related matters.
18.2 Application fee and information cost as per Govt. in information and Public Relation Department Notification S.R.O. No. 251/2006 dated 29.5.06 published in Orissa Gazetted on 30.6.2006 (Copy enclosed)

Application for information under Section 6(1) of the Right to Information Act in form ‘A’
In case of denied of information, an appeal under sub-section (1) of Section (1) of Section- 19 can be filed in Form “D” before the Addl. District Magistrate, Bargarh-cum- 1st Appellate Authority.

18.3      Nil 

18.4     Not appliacable

18.5      Nil

18.6     Nil

18.7     Nil

18.8 In case of urgency the general public are being made aware of certain information by going through the records and registers on required fee / cost of charges as prescribed by Election Commission from time to time to provide information / copies as applied in application form “A”.

District Election Officer and Collector, Bargarh are functioning at Dist. Election Office, Bargarh and E.R.O. & Sub-Collector, Bargarh / Padampur under the direct control of District Election Officer andf Collector, Bargarh.

