Chapter1

Introduction
1.1.  Please throw light on the background of this hand-book ( Right to Information Act. 2005). 

1.2.  Objective / purpose of this hand-book 

1.3.  Who are the intended users of this hand-book? 

1.4.  Organization of the information in this hand-book  

1.5.  Definitions (Please provide definitions of various terms used in the hand-book). 

1.6.  Contact person in case some body wants to get more information on topics covered in the hand-book as well as other information also. 

1.7.  Procedure and Fee Structure for getting information not available in the and-book. 
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Particulars of Organization, Functions and Duties
2.1.  Objective/purpose of the public authority. 


The Asst.Director of Fisheries-Cum-Chief Executive Officer,Fish Farmer’s Development Agency,Bargarh is the head of the public authority in respect of Department of Fisheries of BARGARH district. The main objective of the Public Authority is to increase  Fish production by encouraging fish  culture in the district through providing quality commercial fish seeds/ prawn juveniles to the fish farmers’ and encouraging interested farmers to go for fish culture by excavating new tanks/ renovating old tanks / utilizing G.P.feasible tanks /open water bodies etc.

2.2.  Mission / Vision Statement of the public authority. 


The Public Authority i.e.  ADF-CUM-CEO,FFDA,BARGARH’S  mission  is to popularize the concept of fish culture by organizing Awareness camps , Training , Training for Skill up-gradation , formation of  SHG & Women Self Help Group , Co-operatives and properly carry out the Govt. sponsored programmes to the people of Bargarh distrtict.

2.3.   Brief history of the public authority and context of its formation. 


The Public Authority in respect of  fisheries  department of Bargarh district is appointed by Govt,of Orissa , on the recommendation of proposal sent by the Director of Fishjeries ,Orissa, Cuttack.The Fisheries Office  called as Office of the Asst.Director of Fisheries-Cum- Chief Executive Officer, Bargarh is formed on……1994………… after the bifurcation of Sambalpur  district in…1994…………

2.4.  Duties of the public authority. 


His duty is to implement various Govt. sponsored  programs successfully in the Dist.

2.5. Main activities/functions of the public authority. 


The main duties of ADF-CUM-CEO,FFDA,Bargarh is briefed as follows :-

*
He is responsible for providing quality fish seeds / prawn seeds to the fish farmer’s in time as per the rates fixed up by the Govt. of Orissa.

· He is responsible for encouraging fish farmer’s to take up pisciculture in a scientific manner through its extension wings.

*
He is responsible for taking up appropriate and timely action for utilization of available feasible water resources of the district for culture of fish by way of utilizing 
it. .

· Utilize its
Functionaries effectively.


· He is responsible for expansion of pisciculture  in the district  by way of excavation of new tank /, renovation of old tank /utilizing open water bodies through the formation of co-operative/ utilizing feasible G.P. tanks by the beneficiary / S.H.G/W.S.H.G.etc. with and without the help of Bank Finance through effective monitoring of FFDA programme in the district.

· He is responsible by providing subsidy as per the FFDA norms to the genuine fish farmers of the district.

2.6.  List of services being provided by the public authority with a brief write-up on them. 

· Providing spawn , fry , fingerlings to the fish farmers in time through production of quality fish seeds in the Govt./.Fish Farms of the district.

· Provide linkages between the fish farmers and the bankers for availing bank finance for development of pisciculture tanks.

· Sponsoring proposals for availing Long Term Lease of the G.P. tanks.

· Provide grounds for formation of S.H.G./ W.S.H.G./ Co.operative for undertaking pisciculture in the feasible water bodies .

· Take proper action for implementation of State Reservoir Fisheries Policy-03 in the district successfully.

· Organize training , awareness camp in the district .

· Provide necessary information for scientific management of soil and water quality of the tank to get optimum fish production.

· Provide platform for disposal of fish .

2.7.  Organizational Structure Diagram at various levels namely State, Directorate, region district, block etc (whichever is applicable). 

· At district level, the ADF-CUM-CEO,FFDA,Bargarh is assisted by one Junior Fishery Officer designated as J.F.O., then one Deputy Suptd. Of Fisheries ( D.S.F.) , One Head Clerk(H.C.),One Sr.Clerk (S.C.),One Junior Clerk ( J.C.), One Steno ,One Driver, One Peon and One Watchman .

· At Block level , One Fishery Extension Officer (F.E.O.) or I/c F.E.O. are posted in each block of the district.

· At 03 Govt. fish farm namely at Pipalmunda , Padampur and Barpali One Fishery  Supervisor is posted  assisted by……01….no. Fishery  Demonstrator ( F.D.).

2.8.  Expectation of the public authority from the public for enhancing its effectiveness and efficiency. 


For enhancing its effectiveness and efficiency it is highly expected that the public must react to the facility / provided by the Department for production of fish in the district by suggesting corrective measures time to time.

2.9  Arrangements and methods made for seeking public participation/ contribution. 


One Fishery Extension Officer in each block have been  posted.The public can participate / contribute through them at block level and directly can contact the ADF-CUM-CEO,FFDA,Bargarh or Deputy Suptd.of Fisheries at district level.

2.10. Mechanism available for monitoring the service delivery and public grievance resolution. 


The required services are delivered through the F.E.O. or I/c F.E.O. posted at block level.At Fish Farm level the services are provided that the Fishery Supervisor and Fishery Demonstrator posted in the fish farm.


At district level these are provided them A.D.F., J.F.O. and D.S.F. posted in the office.

2.11. Addresses of the main office and other offices at different levels. (Please categorise the addresses district wise for facilitating the understanding by the user). 


- ADF-CUM-CEO,FFDA , Bargarh.





 District  level.


- Fishery Extension Officer, O/o the B.D.O. of the concerned Block

Block level.


- Fishery Supervisor ,Pipalmunda fish farm , Block – Bhatli.


- Fishery Supervisor , Padampur fish farm , Block – Padampur.


- Fishery Supervisor, Barpali fish farm , Block – Barpali.

2.12 Morning hours of the office : 

Closing hours of the office : 

· 10.00 A.M. to 5.00 P.M. 

· Lunch Break -   1.30 P.M. to  2.00 P.M.
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Powers and Duties of Officers and Employees
3.1 Please  provide  details  of  the  powers  and  duties  of  officers  and  employees  of  the organization. 

	Designation
	

	
	
	

	Powers
	Administrative
	1.ADF/CEO,FFDA,BARGARH

	
	
	2.

	
	
	3.

	
	
	

	
	Financial
	1.ADF/CEO,FFDA,BARGARH

	
	
	2.

	
	
	3.

	
	
	

	
	Others
	1.

	
	
	2.

	
	
	3.

	
	
	

	Duties
	1.ADF-Effective administration,& financial regularities,etc.,

	
	2.JFO—Office Suptd.miantain smooth function of office etc.

	
	3.DSF---Providing all sorts of reports/returns on technical 

             Points /FFDA programmes/ field visits etc..

	
	3. HEAD CLERK---maintain o

4. ffice & Estt. Section.etc.

	
	5. JUNIOR CLERK—

Asst.Head clerk in all sorts of works.

	
	6.I.C.S.(F.Y.)-----Perform all sorts of co-operative works relating to fisheries sector

	
	6.F.E.O.----- Responsible for development of pisciculture in the block posted ,like target &achievement etc. fixed up by the D.F.(O).CTC.

	
	7.F.D.----- To assist the F.E.O. in all sorts of works in the block & equally responsible in absence of the F.E.O.

	
	8.FiSHERY SUPER VISIOR---They are responsible for production of spawn, fry, fingerlings & also for distribution for achievement of financial  target.

	
	9.DRIVER---Responsible for maintaining official vehicle provided under its charge & attending official tours.

	
	10.PEON—All sorts of works as per the job chart.

	
	11.WATCH MAN—N ight watching of the office.




Chapter - 4 (Manual . 3)

Rules, Regulations, Instructions, Manual and Records, for Discharging Functions

4.1.  Please  provide  list  of  rules,  regulations,  instructions, manual  and  records,  held  by  public authority or under its control or used by its employees for discharging functions as per the following format. This format has to be filled for each type of document. 

	Sl. No.
	Name/Title of the document
	Type of Documents
	Brief write up of the documents
	From where one can get a copy of rules, regulations, instructions, manual and records.
	Address, Telephone No., FAX, E-mail & others
	Fee charged by the Department for a copy of Rules, regulations, instructions, manual and records (if any)

	1
	2
	3
	4
	5
	6
	7

	1
	Acct..Section
	Cash & Accounts matter
	Cash book,Pay bill & Contg.bills,Reports & returnon Acct.Matter
	Head Clerk
	06646 – 

246614
	

	2
	Confidential Section
	Confidential  matter
	CCR & Other Conf.matters
	Steno
	-do-
	

	3
	Esst..section
	Establishment matter
	Service Books,Personal files,other Estt.files

Report & returns of estt.matter
	Sr.Clerk
	do
	

	4
	Gen.Section/Issue Diary
	General files
	Fish farms files, T.D.files & Issue & Diary of letters
	Jr.Clerk
	do
	

	5
	FFDA Section
	FFDA  matters
	Case records ,all technical files/Trg.files/FFDA reports
	DSF
	do
	

	6
	COOP.Section
	Coop.matters
	Coop. Society files and Reports
	ICS
	do
	


AS PER THE  RULES & REGULATIONS PROVIDED BY GOVT.OF ORISSA & FISHERIRES &A.R.D.,DEPT.TIME TO TIME.

Chapter . 5 (Manual -4)

Particulars of any arrangement that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or implementation thereof

Implementation of Policy 

5.2. Whether  there  is  any  provision  to  seek  consultation/  participation  of  public  or  its representatives for implementation of policies? If there is, please provide details of provisions  in following format. 



NOT APPLICABLE 

	Sl.No.
	Subject/Topic
	Is it mandatory to ensure public participation (Yes/No)
	Arrangements for seeking public participation.

	1
	2
	3
	4
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A statement of the categories of documents that are held by it or under its control

6.1.      Use the format given below to give the information about the official documents.  Also mention the place where the documents are available for e.g. at secretariat level, directorate level, others (Please mention the level in place of writing .Others.).
	Sl.No.
	Category of the document
	Name of the document and its introduction in one line
	Procedure to obtain the documents
	Held by/under control of 

	1
	2
	3
	4
	5

	1
	Acct.matter
	Cash Book,Bills & Reports return of Acct.section
	-
	Head Clerk

	2
	Confidential
	CCR files & correspondence on Conf.matters
	-
	Steno

	3
	Esst.matter
	Service Books,Personal files,other Estt.files,Reports & returns of Estt.section
	-
	Sr. Clerk

	4
	General/ Issue & Diary section
	General files ,reports of Gensection, Issue & Diary of letters
	-
	Jr. Clerk

	5
	FFDA section
	FFDA Case records,Other Technical files/Trg.files & reports of FFDA section
	-
	DSF

	6
	CO-OP.matter
	Coop.society files & Reports of Coop.section
	-
	ICS
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A statement of boards, council, committees and other bodies constituted as its part

7.1.  Please  provide  information  on Boards, Councils, Committees  and Other Bodies related to the public authority in the following format : 

   FFDA MANAGEGING COMMTTTEE

o Name and address of the Affiliated Body FISH FARMERS DEVELOPMENT 








AGENCY,BARGARH

o Type of Affiliated Body (


MANAGING COMMITTEE

o Brief  Introduction  of  the  Affiliated  Body  (Establishment  YEAR----1994

o Role of the Affiliated Body-/ Managing Committee- --To review the performance of  FFDA works,









approval of financial expenditure & necessary recommendation for implementation of various Govt. sponsored programmes.

o Structure and Member Composition 

o Head of the Body 

CHAIRMAN---COLLECTOR BARGARH

o Address of main office and its Branches-----O/O THE ADF CUM CEO,FFDA,BARGARH.








NEAR SUPER MARKET,BARGARH 

o Frequency of Meetings 


---ONCE IN EVERY THREE MONTHS

o Can public participate in the meetings ? ---NO, ONLY FARMERS REPRESENTATIVE AS








RECOMMENDED BY THE COMMITTEE.

o Are minutes of the meetings prepared ? YES 

o Are minutes of the meetings available to the public ? If yes please provide information about the procedure to obtain them. 


NO
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The names, designations and other particulars of the Public Information Officers
8.1.     Please provide contact information about the Public Information Officers, Assistant Public Information Officers  and Departmental Appellate Authority of the Public authority in the following format  

Name of the Public Authority  SRI RAMESWAR SAH: 

Asst. Public Information Officers 

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	1.
	DR.ABDUL RASID
	D.S.F.
	956646
	246614
	
	246614
	
	o/o the ADF/CEO, FFDA,BARGARH

	2.
	Sri S.Devta,
	FEO
	06646
	233162
	
	
	
	C/o BDO,Bargarh

	3
	Sri M.Panda
	FEO
	06646
	261230
	
	
	
	C/o BDO,Bhatli

	4
	Sri M.Oram,
	FEO
	06682
	220254
	
	
	
	C/o BDO,Attabira

	5
	Sri P.K.Panda
	FEO
	06646
	256744
	
	
	
	C/o BDO,Barpali

	6
	Sri G.Rout
	I/c FEO
	06685
	274030
	
	
	
	C/o BDO,Bijepur

	7
	Sri B.K.Meher
	FEO
	06685
	200512
	
	
	
	C/o BDO,Sohela

	8
	Sri M.C.Dash
	FEO
	06683
	223443
	
	
	
	C/o BDO,Padampur

	9
	Sri R.K.Pradhan
	FEO
	06646
	268838
	
	
	
	C/o BDO,Ambabhona

	10
	Sri T.Nagaria
	FEO
	06683
	226630
	
	
	
	C/o BDO,Gaisilet

	11
	Sri R.C.Sethy
	FEO
	
	
	
	
	
	C/o BDO,Paikmal

	12
	Sri R.K.Pradhan
	I/c FEO
	06682
	224032
	
	
	
	C/o BDO,Bheden

	13
	Sri R.Thakur
	I/c FEO
	06684
	238530
	
	
	
	C/o BDO,Jharbandh


Public Information Officers :

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	1.
	SRI SUBRAT DASH
	PRODUCTIO OFFICER,DIRECTORATE,CUTTACK
	06671
	Office

2414110
	Home
	
	
	PRODUCTIO OFFICER,DIRECTORATE,CUTTACK


Department Appellate Authority:

	S.N.
	Name
	Designation
	STD Code
	Ph. No

Office / Home
	Fax
	E-mail
	Address

	1
	Sri G.B.Tarei
	S.R.O
	06671
	2415049
	
	
	
	Directorate of Fisheries,Orissa,Cuttack.
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Procedure followed in Decision Making Process
9.1   What  is  the  procedure  followed  to take  a  decision  for  various matters  ?  ( A reference  to Secretariat Manual  and Rule  of Business Manual,  and other  rules/  regulations  etc  can  be made) 


Office decisions are being taken by the ADF-CUM-CEO,FFDA,Bargarh as per the rules ,.Other policy decision making are taken at Govt. level which are being conveyed to the district by Director of Fisheries,Orissa,Cuttack Certain decisions are also taken at FFDA Managing Committee Meeting being Chaired by the District Collector who is also the Chairman of FFDA, Bargarh.

9.2   What  are  the  documented  procedures  /  laid  down  procedures/ Defined  Criteria  /Rules  to arrive  at  a  particular  decision  for  important matters  ? What  are  different  levels  through which a decision process moves ? 


The decisions are taken at Govt. level which are transmitted the District by Director of Fisheries,Orissa,Cuttack.

9.3   What are the arrangements to communicate the decision to the public ? 


Through , Awareness camps , Training , Exhibition , Printing , Media and Manuals ,hoardings etc.

9.4   Who are the officers at various levels whose opinions are sought for the process of decision making? 


The Director of Fisheries,Orissa, Cuttack seek opinion to the district office which are then forwarded to the Govt. for final decision making.

9.5 Who is the final authority that wets the decision ? 


Fisheries  and  A.R.D.  Department Bhubaneswar.

9.6  Please provide information separately in the following format for the important matters on which the decision is taken by the public authority. 


At district level it is the ADF-CUM-CEO,FFDA,Bargarh who takes the decision.


* Production of spawn / fish seed 
-do-


* Distribution of  fry.


F.E.O.  AND  A.D.F.


*  Block



F.E.O.

	Sl. No
	

	Subject on which the decision is to be taken
	Regarding fixation of target of the  dist.

	Guidelines / Direction, if any
	As per suggestion of D.F.(0)./D.DF.(N.Z.)

	Process of Execution
	 The targets are ultimately decided by D.F.(O) & Executed by ADF.

	Designation of the Officers involved in decision making
	D.F.(O),CTC.

	Contact information of above mentioned

officers
	ADF.BARGARH,

D.D.F(N.Z.),SAMBALPUR

D.F.(O),CUTTACK



	If not satisfied by the decision, where and how to appeal
	D.F.(O),CUTTACK
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Directory of Officers and Employee
10.1   Please provide information district wise in following format 

	S.N.
	Name
	Designation
	STD Code
	Ph. No.
	Fax
	E-mail
	Address

	
	
	
	
	Office
	Home
	
	
	

	1
	Rameshwar Sah
	ADF-CUM_CEO
	06646
	246614
	9437236580
	246614
	
	ADF Office

Bargarh

	2
	A.Rasid
	DSF
	do
	do
	943711065
	
	
	do

	3
	Smt.A.Kerketta
	HC
	do
	do
	9853153952
	
	
	do

	4
	M.Lakra
	Steno
	do
	Do
	
	
	
	do

	5
	I.C.Mishra
	ICS
	do
	do
	9861428849
	
	
	do

	6
	A.K.Ray
	Jr.Clerk
	do
	do
	
	
	
	do

	7
	B.K.Meher
	FEO
	06685
	200512
	
	
	
	C/o BDO,Sohela

	8
	S.Devta
	FEO
	06646
	233162
	
	
	
	-do-Bargarh

	9
	RK Pradhan
	FEO
	06646
	268838
	
	
	
	Do-,Ambabhona & I/c Bheden

	10
	T.Nagaria
	FRO
	06683
	22630
	
	
	
	-do-,Gaisilet



	11
	MC  Das
	FEO
	06683
	223443
	
	
	
	-do,Padampur

	12
	PK  Panda
	FEO
	06646
	256744
	
	
	
	-do-,Barpali

	13
	M.Oram
	FEO
	06682
	220254
	
	
	
	-do-,Attabira

	14
	R.C.Sethy
	FEO
	
	
	
	
	
	-do-Paikmal

	15
	R.Thakur
	FS
	06684
	238530
	
	
	
	-do-Jharbandh

	16
	G.Nayak,
	FS
	
	
	
	
	
	Barpali FF

	17
	B.Minz
	FS
	
	
	
	
	
	Padampur FF

	18
	NN  Mirdha
	FS
	
	
	
	
	
	Pipalmunda FF

	19
	L.Hembrum
	FD
	06646
	246614
	
	
	
	ADF office,Bargarh

	20
	G.Rout
	FD
	06685
	274030
	
	
	
	C/o BDO,Bijepur

	21
	T.Patel
	FD
	
	
	
	
	
	Barpali f.f.

	22
	RN  Mishra
	Cleaner
	06646
	246614
	
	
	
	ADF Office,Bargarh

	23
	N. Munda
	Peon
	do
	do
	
	
	
	do

	24
	A. Suna
	W/M
	do
	do
	
	
	
	do

	25
	SQ Alli
	Cleaner
	
	
	
	
	
	Padampur FF

	26
	G.C. Bisi
	Khalari
	
	
	
	
	
	Barpali FF
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The Monthly Remuneration Received By Each of its Officers and Employees, Including the System of Compensation as Provided in Regulations
11.1. Please provide information in following format 

	Sl. 

No. 
	Name
	Designation
	Monthly remuneration

(Net Amount)
	Compensation/ Compensatory Allowance
	The Procedure to determine the remuneration as given 

in the regulation

	1
	R. Sah
	ADF-Cum-CEO
	10,216
	Rs.80/-PM
	

	2
	J.Lakra
	JFO
	8,177
	-
	Working as I/c ADF,Bolangir

	3
	A. Rasid
	DSF
	12,064
	
	

	4
	M.Lakra
	Sr.Steno
	6,741
	Rs.40/-PM
	

	5
	Smt.A.Kerketta
	HC
	7,160
	
	

	6
	B.K.Meher
	FEO
	10,622
	
	

	7
	R.K.Pradhan
	FEO
	11,622
	
	

	8
	M . Panda
	FEO
	8,722
	
	

	9
	T.Nagaria
	FEO
	12,804
	
	

	10
	M.C.Das
	FEO
	10,386
	
	

	11
	S. Devta
	FEO
	8,508
	
	

	12
	R.C.Sethy
	FEO
	5,386
	
	

	13
	M. Oram
	FEO
	6,693
	
	

	14
	P.K.Panda
	FEO
	4,688
	
	

	15
	I.C.Mishra
	ICS
	7,724
	
	

	16
	A.K.Ray
	J/C
	4,998
	
	

	17
	R. Thakur
	FS
	4,520
	
	

	18
	NN  Mirdha
	FS
	3,732
	
	

	19
	B. Minz
	FS
	1,823
	
	

	20
	G.Nayak
	FS
	6,400
	
	

	21
	G. Rout
	FD
	2,890
	
	

	22
	L. Hembrum
	FD
	3,943
	
	

	23
	T. Patel
	FD
	3,135
	
	

	24
	N. Munda
	Peon
	2,491
	
	

	25
	G.C.Bisi
	Khalasi
	5,543
	
	

	26
	R.N.Mishra
	Cleaner
	4,859
	
	

	27
	S.Q.Alli
	Cleaner
	3,573
	
	

	28
	Amar Suna
	W/M
	2,725
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The Budget Allocated to each Agency

(Particulars of all plans, proposed expenditures and reports on

disbursement made)
For Public Authorities responsible for developmental, construction, technical works  

12.1.  Please provide information about the details of the  budget for diferent activities 

under different schemes in the given format  

Year 2006-2007-: 

	Sl.No.
	Name of the scheme /Head
	Activity
	Starting date of the activity
	Planned end date of the activity
	Amount proposed
	Amount Sanctioned
	Amount released / disbursed (No.of instalments
	Actual expenditure for the last year
	Responsible officer for the quality and the complete execution of the work.

	1
2

3
4
5
6
7

8
9
	DE(NP) 33-2405
DDIF(NP)

ZA(NP)

EFCS(NP)

FEP(NP)
FP&F(NP)
PQS(NP)
IPIR(NP)
DA(NP)


	Dist.Estt.Office Work
Demonstration & Dev.of Inland Fisheries
Zonal Adm.

Office work

Extn.of Fishery Coop.Society

Fishery Extn.work
Fishery Extension
 Programme.                                                                                                                                                              

Fishery Propaganda & Fair
Production of quality spawn
Intensive pisciculture at Irrigation & Reservoir
District Administration
	1.3.07

1.3.07

-do-

-do-
-do-
-do-
-do-
-do-
-do-
	1.3.07  

1.3.07

-do-
-do-
-do-

-do-
-do-
-do-
-do-

	696733

850438

97931
394212
1325980
107186
190000
190210
28275

	213142

256680

28516
109048
418482
48137
40900
56762
26000
	174626

219073

27616
96186
409974
31771
21849
55960
2175
	624587

847926

86081
336781

1277730
105190
146325
190546
23975

	DDO

(ADF)        

	
	
	
	
	
	
	
	
	
	


For other Public Authorities      NIL
	Sl.No.
	Head
	Proposed Budget
	Sanctioned Budget
	Amount released / disbursed (No. of installments
	Total expenditure
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The Manner of Execution of Subsidy Programmes

13.1. Please provide the information as per the following format: 

o Name of Programme/scheme 


Excavation of new tank / renovation of old tank and for availing bank finance for purchase of net and boat under capture fisheries for taking up pisciculture with Bank finance and without bank finance.

o Duration of the programme /scheme 


No such time limit provided.

o Objective of the programme 


For involving more people under pisciculture programme.

o Physical and financial targets of the programme (for the last year) 

Elligibility of Beneficiary 



NO SUCH TARGET IS PROVIDED


Target fixed for 2006-07.----- nil

o Pre-requisites for the benefit  


Beneficiary should have the Record of Rights of the said land .It joint property is there the applicant has to prove his share on the land.

o Procedure to avail the benefits of the programme 


The applicant has to apply to Fishery Extension Officer / I/c F.E.O.  posted in the block / or apply in Office of the ADF-CUM-CEO,FFDA,Bargarh to excavation or renovation of tank and after completion a certificate is to obtained from the concerned technical officer.

o Criteria for deciding eligibility 


The tank has to be completed in all respect as per the technical  advice given by FFDA.The beneficiary is to obtain utilization certificate from the concerned technical officer.The final utilization certificate will be given by FFDA.After receiving the  final U/C the financing bank has to claim subsidy.The FFDA has to obtain approval from the Collector and Chairman,FFDA before releasing the subsidy.



In case of availing subsidy under  without bank finance a committee comprising Dy. Director of fisheries (NZ)Sambalpur/ PD, DRDA, Bargarh and the ADF-Cum-CEO,FFDA,Bargarh will visit such tanks and give consent on development of the tank after which subsidy  has to bebe approved by the Chairman,FFDA,Bargarh for release of subsidy.



In case of capture fishery under net & boat finance a subsidy will be released by FFDA soon after the beneficiary gets finance from the Bank.In all cases the FFDA is to obtain approval from the Collector & Chairman,FFDA,Bargarh for release of subsidy.

o Detail of the benefits given in the programme (also mention the amount of subsidy or 

other help given) 

*
For excavation of new tank =

2.00  lakhs per hac.subsidy @ 20% with a ceiling of Rs.40,000/- per hac. For all farmers except SC/ST for whom it is Rs.50,000/- per hac. Or 25%.

*
For renovation of old tank=


Rs.60,000/- per hac. Subsidy @ 20% with a ceiling of Rs.12,000/- per hac. For all farmers  except for SC/ST for whom it will be Rs.15,000/- per hac. Or 25%.

*
For Input =

(a) Rs.30,000/- per hac. Subsidy @  20% with a ceiling of  Rs.6000/- per hac  for all farmers  except  SC/ST for whom  it will be Rs.7500/- per hac. Or 25%.





(b) For fresh water prawn culture Unit  cost  Rs.1.20 laC / hac.  Subsidy @ 20% with a ceiling of  24,000/- per hac. 

* 
Integrated fish farming.=
Rs.80,000/- per hac. Subsidy @ 20% with a ceiling of Rs.16,000/- per hac. For all farmers  except  SC/ST for whom it will be Rs.20,00/- per hac. Or 25%

o Procedure for the distribution of the subsidy 


After obtaining approval from the Collector & Chairman FFDA, Bargarh the subsidy are released to the concerned bank on account payee cheque for adjustment of subsidy .In case of without bank finance the account  payee cheque is issued  to the concerned beneficiary.

o Where to apply or whom to contact in the office for applying 


At Block level to F.E.O.  and at District level to ADF-CUM-CEO,FFDA,Bargarh

o Application Fee ( where applicable) 


NIL

o Other Fees (where applicable) 



NIL

o Application format (where applicable. If the application is made on plain paper please

mention it along with what the applicant should mention in the application ) 

Subsidy claim format  is given by FFDA to the Bank through FEO.

o List of attachments ( certificates/ documents)]



Nil

o Format of Attachments 



Nil

o Where to contact in case of process related complaints  



ADF-CUM-CEO,FFDA,BARGARH

o Details of the available fund (At various levels like District Level, Block Level etc) 



Allotment is provided by the Director of Fisheries,Orissa, Cuttack to the district office time to time as per the funds availability.

o List of beneficiaries in the format given below 


The detail list is available in the office
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Chapter -14 (Manual -13)

Particulars of Recipients of Concessions, permits or

authorization granted by it

NOT APPLICABLE

14.1.  Please provide the information as per the following format:

o Name of Programme 

o Type (Concession/ Permits/ Authorization) 

o Objective 

o Targets set (For the last year) 

o Eligibility 

o Criteria for the eligibility 

o Pre-requisites 

o Procedure to avail the benefits 

o Time limit for the concession/ Permits/ Authorizations 

o Application Fee ( where applicable) 

o Application format (where applicable) 

o List of attachments ( certificates/ documents)] 

o Format of Attachments 

o List of beneficiaries in the format given below 
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Also provide the following information for Concession 

o Detail of the benefit given 

o Distribution of benefits  

Chapter . 15 (Manual - 14)

Norms set by it for the discharge of its functions
15.1  Please provide the details of the Norms/ Standards set by the department for execution of   various activities/ programmes. 


For sponsoring loan application for excavation of new tank or renovation of old tank, the application should be forwarded in November  -  December  to May . For supply of fry / fingerlings usually in the month of July to December . For prawn seeds ( hatchery produced ) throughout the year. For sponsoring of Short term Credit it is within July -  September.

Chapter -16 (Manual -15)

Information available in an electronic form

16.1 Please provide the details of the information related to the various schemes which  are available in the electronic format. 


Input loan on Intensive Pisciculture and  Short  Term Credit.Different  target & achievement

Of the dist.

Chapter -17 (Manual -16)

Particulars of the facilities available to citizens for obtaining information
17.1. Means, methods or facilitation available to the public which are adopted by the department for dissemination of information. 

  Like 

o  Office Library 

-


Not  available.

o Drama and Shows 
-


-do-

o Through News paper 
-


-d0-

o Exhibition 


-


Available

o Notice Board 

-


-do-

o Inspection of Records in the Office 

-do-

o System of issuing of copies of documents 
Not available

o Printed Manual Available 


Available

o Website of the Public Authority 


Not available

o Others means of advertising 


Leaflets  etc.Gramsat,awareness camps.exhibition

Chapter -18 (Manual -17)

Other Useful Information
18.1 Frequently Asked Questions and their Answers by Public 



GRAMSAT – programme

18.2  Related to seeking Information 

Application form (a copy of filled application form for reference) 



No such application.

Fee 



No fee.

How to write a precise information request . Few Tips 



Plain application.

Right of the Citizen in case of denial of information and procedure to appeal 



Right to information  Act,2005.

 18.3  With relation to training imparted to public by Public Authority 

Name of training programme with brief description 



Fish farmers training , Awareness camps , Skill up-gradation of SHG & WSHG as per target fixed up the Director of Fisheries,Orissa,Cuttack.,Training for unemployed youth under SEP.

Training on Capture Fisheries Training are also imparted in association with MISSION SHAKTI.for the WSHHs.

The training are imparted by the dist. Office each year as per the target fixed up the Director of Fisheries Orissa. Trainees are provided stipend.as per FFDA norm or as per the directives given by the D.F.(O),CTC.

Time period for Training Programme/ Scheme 



For FFDA it is 10 days. For others it is decided by D.F.(O)CTC.

Objective of training   -----



For skill up-gradation of the fishers  

Physical and Financial Targets (Last Year)  for 06-07





FFDA---40 nos.    Rs/----44000/-

Eligibility for training



FFDA new beneficiaries, members of SHG/WSHG/CO-OPERATIVE. Of fisheries sector.

Perquisite for training (If any) 


As given above

Financial and other form of help (If any) 


Incase of FFDA trainee Rs/-100/- per day &closing day for field visit it is Rs.200/-per day.

Description of help (Mention the amount of Financial help, if any) 

 THROUGH TRAINING

Procedure of giving help


STIPEND DISTRIBUTION IN THE CLOSING DAY BY THE TRAINING ORGANIZER BASING ON ATTENDANCE. 

Contact Information for applying

At block level it is FEO,/At Dist. Level it is ADF. 

Application Fee (Wherever applicable) 




nil

Other Fees (Wherever applicable)




nil 

Application Form (In case the application is made on plain paper, please mention the 

details which the applicant has to provide) 



only plain application

List of enclosures / documents  



Tank records.

Format of enclosures / documents 




nil

Procedure of application 

 Apply to FEO or  ADF

Selection Procedure 



Basing on the recommendation of the FEO of the block.

Time table of training programme (In case available) 




Not available

Process to inform the trainee about the training schedule



Through the FEO. 

Arrangement made  by  the  Public Authority  for  creating  public  awarness  about  the 

training programmes.

 

Through its extension wings. 

List  of  Beneficiary  of  the  training  programme  at  various  levels  like  district  level, 

block level etc.



Available in the dist. Office. 

18.4 With relation to Certificate, No objection certificate etc issued by the Public Authority not included in Manual - 13 



NOT APPLICABLE

Name and description of the certificates and NOCs 

Elligibility for applying 

Contact Information for applying 

Application Fee (Wherever applicable) 

Other Fees (Wherever applicable) 

Application Form (In case the application is made on plain paper, please mention the 

details which the applicant has to provide) 

List of enclosures / documents  

Format of enclosures / documents 

Procedure of application 

Process followed in the Public Authority after the receipt of application 

Normal time taken for issuance of certificate 

18.5 With relation to registration process  



For Fishermen Co-operative  society.

 Objective 



For the development of fishermen community through pisciculture.

Elligibility for registration 



As per Amendment of section  - 6 a (1) of O.C.S.Act , 1962  in 4th Nov,1994 

Pre-requisites (If any) 



40 Ha. Mean water spread area should be there.

Contact Information for applying 



The fishermen / by profession 51 individuals jointly arrange a meeting and decide to make a cooperative society .After decision One organizer out of them apply to Asst.Director of Fisheries –Cum- ARCS, Bargarh in written.It is the duty of ADF-CUM-ARCS to see the viability of the society.

Application Fee (Wherever applicable) 



NIL

Other Fees (Wherever applicable) 



After eligibility for Registration the society has to deposit in case of  1) Primary Coop.society. 1% of the total authorized share capital , subject to minimum Rs.100/- and maximum Rs.5000/- provided that the fee shall be Rs.200/- in case of such cooperative societies who do not intend to have any share capital.



(2) Central Cooperative Society -  1% of the authorized share capital of the proposed C.S. subject to minimum Rs.100/- and maximum of Rs.7000/- provided that the fee shall be Rs.2000/- in case of such coop. society who do not intend to have any share capital.



(3) Apex Coop.society – 1% of the authorized share capital subject to minimum Rs2000/- and maximum Rs.10,000/- provided that fee shall be Rs.4000/- who do not intend to have any share capital.



This order came into force from Order No.15880/ Legal/ 17.10.2002.

Application Form (In case the application is made on plain paper, please mention the 

details which the applicant has to provide) 



Under  6 of Orissa Cooperative Society Act, 1962.

List of enclosures / documents  

1) Resolution  -   2 copies.

2) Application form  - 2  copies.

3) By lows   8 copies.

4) Bank Chalan showing to member share in Coop. Bank.

5) Registration fee

6) Feasibility report

7) Abstract of cash book

Format of enclosures / documents 


NIL

Procedure of application 


As per Rule 6 of OCS Rules 1


1965

Process followed in the Public Authority after the receipt of application 


The Registering Authority will follow the Rule 64  of OCS Rules 1965

Validity period of registration (If applicable) 


As per Sec.-7 of OCS Act 1962

Process of renewal (If any) 


NIL
18.6  With relation to collection of tax by Public Authority ((Municipal Corporation, Trade Tax, Entertainment Tax etc) 



NOT APPLICABLE

Name and description of tax 

Purpose of tax collection 

Procedure and criteria for determination of tax rates 

List of major defaulters 
18.7 With  relation  to  issuing  new  connection  electricity  /  water  supply,  temprory  and permanent  disconnection  etc.  (This  will  be  applicable  to  local  bodies  like  Muncipal

 Corporation/ Muncipalites / UPCL)



NOT APPLICABLE 

Elligibility for connection 

Pre-requisites (If any) 

Contact Information for applying 

Application Fee (Wherever applicable) 

Other Fees / Charges (Wherever applicable) 

Application Form (In case the application is made on plain paper, please mention the 

details which the applicant has to provide) 

List of enclosures / documents  

Format of enclosures / documents 

Procedure of application 

Process followed in the Public Authority after the receipt of application 

Brief description of terms used in the bills 

Contact information in case of problems regarding Bills or service 

Tarriff and Other Charges 
18.8 Details of any other public services provided by the Public Authority .


As per the progammes implemented by the Govt. timr to time the dept. provides services to the public.

ASST.DIRECTOR OF FISHERIES CUM CHIEF EXECUTIVE OFFICER ,


FISH FARMERS’ DEVELOPMENT AGENCY ,BARGARH.
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